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Hall Application Demo for
Inbound Exchange Students 

via Direct Link



Login the system with your email
address and password.

Step 1: Login



Step 2: Start Application for Inbound Exchange 
Students

Select “Apply for Student 
Residence”.
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Step 3: Click the button to apply

Click “Apply Now” to apply 
for hall application.



Step 4: 
Read the Terms & Conditions for Hall Application

1. Read the Terms & 
Conditions and click 
the checkbox to agree.

2. Click “Accepted and 
Continue” to proceed.



Step 5:
Indicate needs for a Double Room of 
Single Occupancy

If you have any physical disabilities, 
medical reasons or special needs for a 
Double Room of Single Occupancy, 
please click the “Yes” button, then 
state the justification clearly in the box 
and upload the supporting document 
for case-by-case consideration and 
arrangement. There is no guarantee 
and subject to room availability. 
Successful applicants will be required 
to pay the hall lodging fee double.

Read the “Important Note”, then 
click the checkbox and click 
“Submit Application” button to 
submit the hall application.
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The application is completed. 
Please record your application reference number.



Email Acknowledgment

You will receive an email acknowledgement 
after application submission.



Re-login the system with 
your email
address and password.

Edit Your Hall Application



Edit Your Hall Application

Select “Apply for 
Student Residence”.



Edit Your Hall Application

Press “Edit 
Application” to 
proceed.



Edit Your Hall Application

Click “Accepted and 
Continue” to proceed.



Edit Your Hall Application

Modify the information filled.
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Read the “Important Note”, then 
click the checkbox and click 
“Submit Application” button to 
submit the hall application.
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The hall application is modified.
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